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Jul 18, 2022 


Yap, Julius (BRS508) 
Sr. Operations Rep 
Fraud and Disputes Operations - Alabang Verification Team 


Dear Mr Julius 
We refer to your resignation letter dated July 11, 2022, which you intend to take effect on August 11, 2022. 


By a copy of this letter, we would like to formally accept your resignation effective August 11, 2022. However, please 
understand that prior to the effective date of your resignation, COPSSC will make all possible efforts to retrieve all 
assets and equipment that we issued to you, as part of our Work at Home arrangement. In the event that your 
assets, equipment and tools were retrieved prior to the effective date of your resignation, your salaries will still be 
paid in full until your last day of work. 


Consistent with our existing policies and guidelines, we would like you to remind of the following terms and 
conditions: 


1. Accomplish your clearance on or before your last day of work. 

2. COPSSC will attempt to pick up all company property and equipment such as ID, Badge, HMO Card, 
Car Pass, YubiKey, desktop/laptop, and cellphone, if any, from your declared work location within 
the last five (5) working days prior to your effective date. The company reserves the right to deduct 
an appropriate amount from your final pay, should you fail to surrender and/or return any of these 
company properties. 

3. Your benefit under the life group insurance, HMO program, etc., ends on the effective date of your 
resignation. 

4. You are still subject to the terms and conditions of the Confidentiality and Work Product Agreement. 

5. Your remaining salary will be part of your full and final pay, which shall be released upon the 
submission of your duly accomplished clearance form. 

6. The right to, and any payments of, incentives and bonuses will be in accordance with applicable 
Company policies. In any case, no associate shall be entitled to receive any incentive/bonus, unless 
he/she is an active employee at the time of payout. 

7. As government mandated, outstanding balance of your statutory loans will automatically be 
deducted from your final pay unless you can provide an affidavit of declaration and undertaking that 
you will personally continue to pay your loan. The scanned soft copy of the notarized loan waiver 
must be sent to PHLBenefits@capitalone.com and the hard copy must be submitted via HR Benefits 
dedicated loan waiver drop box or mailed to HR parcel box using the address below within 72 hours 
from your effective date. 


Mailing Address: 

NAME: Capital One Philippines Support Services Corp c/o HR Benefits 

CONTACT NUMBER: (02) 8779 9595 

ADDRESS: 5150 Northgate Cyberzone, Filinvest Corporate City, Alabang, Muntinlupa City 
1781 


8. To provide well managed offboarding experience, please refer to the attached final pay guidelines 
and final pay check releasing schedule. 

9. We would appreciate if you could provide feedback regarding your experience with COPSSC by 
accomplishing the exit survey via this link: https://start- 
survey.pwc.com/pwcpulse/survey/processlogin.cfm?access_type=anonymous&survey id=104. 

10. Lastly, we would appreciate if you will refrain from soliciting and/or inducing your co-employees to 
work for or provide services to a Competitor of COPSSC; or solicit or induce any employee of COPSSC 
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to cease their employment relationship with COPSSC based on confidential information you learned 
about such employee while you were employed by COPSSC, including but not limited to such 
employee’s knowledge of COPSSC confidential information. 


We wish you good luck in your future endeavors and Godspeed. 


Sincere] DocuSigned by: 


Si 0 K, Wy 0 Cali acy July 18, 2022 
Caliwag, LoVely Kathleen C. 


Capital One Philippines Support Services Corporation 


Received by; _ cee 
July 18, 2022 


Yap, Julius C549419AFD78405.. 


Full Name, Signature and Date 


a 
You may also scan this QR code using 


your phone to access the exit survey. 
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Electronic Record Signature Disclosure 


Please read this Electronic Record and Signature Disclosure (“ERSD”) carefully. It contains 
important information about receiving and signing Communications electronically. 


The documents in this Envelope are being provided by (a) the Capital One entity listed on your 
account agreement if you are a Customer or (b) by the Capital One entity listed in the documents 
in this Envelope (collectively referred to herein as “we,” “us,” “Company”, or “Capital One”) if 
you are not a Customer. Certain laws may require us to provide specific information (including 
notices and disclosures) to you in writing (“Required Information”), which means you have the 
right to receive such Required Information on paper if you wish. 


By consenting below, you may instead choose to receive all such Required Information 
electronically. We also need your general consent to use electronic signatures, and to send you 
other types of Communications in connection with our relationship with you electronically 
(Required Information and other Communications are collectively referred to herein as 
“Communications”). 


Scope 


“Communications” means information or documents included in this Envelope such as 
disclosures, notices, authorizations, acknowledgements, agreements, undertakings, fee schedules, 
periodic statements, or other information as part of a Capital One account enrollment, setup, or 
servicing. Communications may also include certain tax statements or forms, which may include, 
but are not limited to, Forms 1098, 1098-E, 1098-MA, 1098-T,1099-A, B, C, CAP, DIV, G, H, 
INT, K, LTC, MISC, OID, PATR, Q, R, S, SA, 3921, 3922, 5498, 5498-ESA, and 5498-SA and 
Schedule K-1 (“Tax Documents”). In addition to all the terms contained in this ERSD, including 
with respect to your right to paper copies, your right to withdraw your consent and the hardware 
and software necessary to access and retain Tax Documents, each of the following applies to the 
electronic delivery of Tax Documents: 


e You are not required to receive Tax Documents electronically. If you do not want to 
receive them electronically, do not agree to this ERSD by clicking the Decline to Sign 
button. 

e If you consent to receive the Tax Documents contained within this Envelope 
electronically, your consent will apply only for Tax Documents required to be delivered 
after the date of the consent (which are typically Tax Documents that are required to be 
delivered by January 31st or February 15th, as applicable, of the relevant year until 
October 15th of such year). 

e Your ability to electronically access Tax Documents provided within this Envelope is 
from the date of the consent, and they will remain available for 24 months from the time 
sent via the Envelope. The electronic delivery of Tax Documents may be terminated at 
any time by us. 

e If after we furnish you a Tax Document and you would like a paper copy, please see 
“Obtaining Copies of Electronic Communications” for instructions on how to do so. 


“Customer” means a person who obtains or has obtained a financial product or service from us. 


“Envelope” means the electronic container for the Communication(s) related solely to this 
transaction. Each Envelope may contain one or more Communications. 


This ERSD applies only to Communications included within this Envelope. Your consent to 
receive Communications within this Envelope does not affect the legal effectiveness, validity, or 
enforceability of any other consent to use electronic communications, records, and signatures 
that you may have given to Capital One. Further, your consent to receive Communications 
within this Envelope does not supersede or amend any other agreement you may have entered 
into with us regarding the delivery of electronic communications or notices related to that 
agreement. 


Delivery of Your Communications 


We will provide you Communications electronically through the DocuSign system. We will 
notify you by email when any Communications are available through DocuSign and the email 
will contain a link to the Communications. If your email address or other contact information 
changes, you must notify Capital One of such changes immediately by updating the profile on 
your Capital One account or if you are not a Customer, by following the process you used to 
originally provide us with your email address. 


Except to the extent prohibited by applicable law, email and Communications sent to you 
electronically shall be deemed delivered when we send them to your email address listed on your 
Capital One account if you are a Customer or the email address you provided us if you are not a 
Customer. If you fail to update or change an incorrect email address, you understand and agree 
that any electronic Communications shall nevertheless be deemed to have been provided to you 
if they were made available to you via a link sent to the email address that you provided us. 


The minimum system requirements for using the DocuSign system may change over time. At a 
minimum, you will need the following: 


e An internet browser capable of accessing DocuSign; 

e An internet connection; and 

e A device (e.g., a computer, tablet, mobile phone, etc.) and an operating system capable of 
supporting all of the above. You will also need a printer if you wish to print out and 
retain records on paper, and electronic storage if you wish to retain records in electronic 
form. 


The current system requirements are available on the DocuSign website. 


Termination and Changes 


We reserve the right to discontinue providing you with electronic Communications through the 
DocuSign system, or to terminate or change this ERSD. We will provide you with notice of any 
such termination or change as required by law. 


Obtaining Copies of Electronic Communications 


You will have the ability to download and print Communications we send to you through the 
DocuSign system during and immediately after the session and, if you elect to create a DocuSign 
account, you may access the Communications for 24 months after such Communications are first 
sent to you. At any time, you may request from us a paper copy of any Communication provided 
or made available electronically to you by us, including this ERSD. You may request delivery of 
such paper copies from us by contacting the sender for the Envelope or contacting Capital One 
using the contact information for your account. There are currently no fees for this service. 


How To Withdraw Your Consent 


You may decline to consent to this ERSD below. If you decline to receive Communications 
electronically, your transaction may be delayed as we will need to send them to you on paper. 


In addition, once you have consented, you may withdraw your consent during the signing session 
by utilizing the DocuSign drop down menu. If you choose to decline to proceed during the 
signing session, we will send all Communications to you via paper, which may delay your 
transaction. Your choice to withdraw will not impact past or future Envelopes or any other 
electronic consents you have provided as part of our relationship with you. 


Acknowledging Your Access and Consenting to Receive and Sign Documents Electronically 


TAfter reviewing the above terms and conditions of this ERSD, if you consent to receive 
Communications in electronic format as described above, select the check-box next to “I agree to 
use electronic records and signatures” before clicking “CONTINUE” within the DocuSign 
system. By selecting this check-box, you confirm that: 


e You can access and read this ERSD; 

e You can print out this ERSD, can save it electronically or send it to a location (i.e., your 
e-mail address) where you can print it out for your future reference and access; and 

e You have the necessary software and hardware to proceed. 


